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Purpose and Scope

Woycliffe Bible Translators Australia (WBTA) is committed to being an accountable and
transparent Company by maintaining the highest legal, ethical and moral standards of
behaviour. We, therefore, encourage whistleblowing (that is the reporting of any potentially
serious misconduct or breaches of the law) by providing a convenient and safe reporting
mechanism that protects the person making the disclosure (the whistleblower).

This policy applies to all WBTA Staff (Members, Employees, and Volunteers) and extends to
anyone associated with the Company who makes a disclosure about potentially serious
misconduct or breaches of the law.

Policy

WBTA encourages anyone who has a legitimate concern that a serious wrong is being (or
has been) committed to disclose it in accordance with the procedure outlined in this policy.
Such a person is called a ‘whistleblower’. A whistleblower should not fear appearing disloyal
or be concerned about being victimised, disadvantaged or subject to reprisals for reporting
non-compliant actions. WBTA is committed to maintaining an environment where legitimate
concerns can be reported without fear of retaliatory action or retribution.

Where a person believes in good faith on reasonable grounds that a member of WBTA Staff
or a Third Party of WBTA has breached a provision of the general law, a provision of
WBTA'’s Constitution or policies or Code of Conduct, or a generally recognised principle of
ethics, that person may report their concern in writing to:

e the CEO (ceo@wycliffe.org.au);

or, if they feel that the CEO may be complicit in the breach;
e the WBTA Board Chair (boardchair@wycliffe.org.au);

or, if they feel that the Board Chair may be complicit in the breach;

e the National Director of Christian Ministry Advancement (gary@cma.net.au)?, or

¢ the duly constituted authorities responsible for the enforcement of the law in the
relevant area (For example: ACNC, ASIC, an auditor, APRA).

All disclosures of serious wrongdoing will be followed up respectfully and in a timely manner.
Types of disclosures

The types of wrongdoing that are covered by this policy include those that are serious in
nature involving misconduct, an offence, or a contravention of a listed act. (For example:
fraud, theft, unsafe working conditions, alcohol or drug abuse, bribery and financial
mismanagement) The disclosure by the whistleblower must be made in good faith, and there
must be reasonable grounds to believe it is true.

1 See addendum on page 3
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Disclosures may be made anonymously, and this anonymity shall, as far as possible, be
preserved by WBTA.

WBTA may seek legal advice in relation to any actual or potential whistleblower disclosures.
Whistleblower support and protections

WBTA will ensure, as far as is possible, that the identity of a whistleblower remains
confidential with those to whom the disclosure is made and with those investigating the
allegation. A whistleblower who in good faith discloses a wrongdoing that is serious in
nature, with reasonable grounds to believe it is true, will not be victimised (threatened or
harassed), disadvantaged or subjected to reprisals for raising their concerns.

Protection for the whistleblower is not available where the disclosure is:

e trivial or vexatious in nature with no substance. This will be treated in the same
manner as a false report and may itself constitute wrongdoing.

e an unsubstantiated allegation that is found to have been made maliciously, or known
to be false. This will be viewed seriously and may be subject to disciplinary action
that could include cessation of membership, dismissal or termination of service or
relationship.

The Corporations Act (Corporations Act 2001 (Cth)) provides the following legal protections
for a whistleblower:

¢ identity protection (confidentiality);

e protection from detrimental acts or omissions;

e compensations and remedies; and

e civil, criminal and administrative liability (including disciplinary action) protection.

Investigation of disclosures

All whistleblower disclosures will be taken seriously and investigated by the person who
received the disclosure, or by someone they nominate who is not directly connected with
those involved.

The person to whom such a disclosure is made shall:

o if they determine the reported behaviour to be unquestionably trivial or fanciful,
dismiss the allegation and notify the person making the allegation of their decision
and maintain a record of this decision;

o if they determine the reported behaviour to be neither trivial nor fanciful, ensure that
the allegation is investigated, a finding is made, and the person making the allegation
is informed of the finding.

A whistleblower (unless they make their disclosure anonymously) must provide information
to assist any inquiry/investigation of the wrongdoing disclosed. Any such investigation shall
observe the rules of natural justice and the provisions of procedural fairness.

The investigation of a disclosure will be documented in detail, the records of which will be
securely held (password protected) by the person leading the investigation.
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Protections for those mentioned in a disclosure

WBTA will make all reasonable efforts to ensure the fair treatment of any person mentioned
in a whistleblower disclosure. Therefore, the details of any allegation will only be disclosed to
those who need to know in the process of the investigation.

Security of information

WBTA will take reasonable precautions to securely store any records relating to a report of
wrongdoing and to restrict access to authorised persons only.

Unauthorised release of information relating to a disclosure that could jeopardise
confidentiality and identify a whistleblower will be regarded seriously and may result in
disciplinary action, which may include cessation of membership or dismissal. In some
circumstances, it may be illegal; in which case WBTA will notify the Police.

Policy accessibility

This policy will be easily accessible on the WBTA Member-Resources site. It will also be
provided to all new Members, Volunteers, Employees and Third-Party Partners.

Addendum

As per the policy above, should a whistleblower feel that the WBTA CEO and Board Chair
are complicit in a perceived breach, they may contact the National Director of CMA
(Christian Ministry Advancement) who may appoint at any time (including partway through
an investigation), an appropriate nominee to address the matter. WBTA agrees to fully
cooperate with the CMA National Director or their nominee in a whistleblower investigation,
including, but not limited to, providing upon request all relevant hard or soft documents in its
possession, custody or power. WBTA also agrees to make available all relevant WBTA Staff
or Board Members for meetings and interviews. WBTA appreciates CMA’s willingness to
assist, but recognises there are limits to CMA'’s ability and capacity. Should CMA be
unwilling to engage with the issue for any reason, CMA may recommend the whistleblower
escalate the concern to the duly constituted authorities responsible for enforcement of the
law in the relevant area.

WBTA will not hold CMA liable for actions they take or recommend in response to a
whistleblower’s allegation.
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